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Dear Faculty Members

This guide provides instructions on how to use the new PSAU presentation template. It provides steps for changing the 

titles and text related to the course being developed. Additionally, it offers steps to choose the slide format according to 

the content, including cover, objectives, educational content, summary, and references. The guide also provides steps to 

change the cover image to be relevant to the course content and subject matter.
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Click here

1

Click here to 
download the 

Templet

2

Thus, the template 
has been 

downloaded to 
your device.

3

Download the presentation file from your course, through the "Presentation Template" tab, following these steps:
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After opening the downloaded template, several slides will appear containing all the content of the course
presentation. You can choose a suitable design and delete any unwanted slides.

First: The lecture cover slide

There are three 
designs for the 
cover page. You 
can choose the 

appropriate design 
and delete the rest 

of the designs.

1

Type the lecture title here.

Type the 
course code

3

Type the name of the course 
instructor

4

3
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For changing the course image, first, click on the "View" menu, then select "Slide Master." Click the right mouse button
on the image and select "Change Picture." Choose the location of the image and select the image you want to use.

Click the right mouse button on the image 
and select "Change Picture." Choose the 

location of the image and select the image 
you want to use.

2

4

Click on the "View" menu, 
then select "Slide Master
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Adding the lecture objectives, and adding or deleting objectives, and modifying the numbers for each objective.

Second: Lecture objectives slide

There are two 
designs for the 

Objectives slide, you 
can choose the 
suitable design 
based on your 
choice for the 

Cover slide, either 
the circular shape 

or the square 
shape.

1
Write the lecture objectives here. You can also add 

objectives by copying the numbering and text box or 
remove objectives by deleting them.

2
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Through this screen, you can write the slide title, and in the blank space, you can add educational content such as text,
images, infographics, and videos.

Third: Lecture content slide

There are four 
designs for the 

content page, you 
can choose the 
suitable design 

with your 
previous choice 
and delete the 

rest of the 
designs.

1

Type the title of the 
slide

2

Add educational content such as text, 
images, infographics, and videos

3

Note: If the 
content of the 
course has an 

Islamic 
character, you 
can choose the 

fourth design for 
the content.

4
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Writing a summary of the lecture in the blank space can be done either in a narrative form or in bullet points while
ensuring to maintain consistency in the presentation style throughout all lectures.

Fourth: The summary slide

There are two 
designs for the 

summary page. You 
can choose the 
suitable design 
based on your 

choice of cover 
page, either circular 

or square design.

1

Type the general summary of the lecture, either in a 
narrative way or in bullet points, while ensuring 

consistency in the presentation format across all 
lectures.

2
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Write the references for the lecture on this page, in a bullet-point format.

Fifth: References slide

There are two 
designs for the 

summary page. You 
can choose the 
suitable design 
based on your 

choice of cover 
page, either circular 

or square design.

1

Type the lecture references, in the form of bullet 
points.

2
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